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A G E N D A 

PERSONNEL COMMISSION 
OCEAN VIEW  

SCHOOL DISTRICT 

 
THURSDAY, SEPTEMBER 8, 2022 

 
 

REGULAR MEETING 
4:30 p.m. 

BOARD ROOM, BUILDING A 
    

1. CALL TO ORDER TIME: ____________p.m.  
    

2. PLEDGE OF ALLEGIANCE  
   

3. ROLL CALL 
  

4. PUBLIC COMMENTS:  Personnel Commission meetings will be held in-person and are open to the public. 
Public comments must be made in-person in order to be heard by the Personnel Commission.  
 
The Personnel Commission welcomes comments or concerns on any item within the jurisdiction of the 
Personnel Commission. If you wish to address an item on the agenda, please indicate when, at this point, or at 
the time the agenda item is discussed. 
 
Please note that it is highly recommended that masks be worn in the Board Room, however it is not required. 

  
5. APPROVAL OF MINUTES: The Personnel Commission will receive the minutes of the 

August 10, 2022, Regular Personnel Commission meeting for approval.  
ACTION 

Pages 1-3 
Moved: 
Second: 
Vote: 

___  
___  
___ 

COMMISSION BUSINESS 
   

6. CONSENT CALENDAR: The Personnel Commission will receive the following items on the 
Consent Calendar:  
 

A. JOB DESCRIPTION REVIEWS/REVISIONS: 
 

ACTION 
Page 4 

Moved: 
Second: 
Vote: 

___  
___  
___ 

  There are no job description reviews or revisions requiring approval at this time.   
   
 B.  RECRUITMENT AND TESTING:  
   
  ELIGIBILITY LIST(S): The Personnel Commission will receive the Director’s 

recommendation to certify the following eligibility lists.  
(Eligibility lists provided to Commissioners only.) 

 

 
  • 2022-12 Custodian 
  • 2022-13 Senior Purchasing Clerk 
  • 2022-14 Maintenance Worker 
  • 2022-15 Universal Instructional Assistant (Promotional) 
  • 2022-16 Universal Instructional Assistant (Open)  
  • 2022-17 Community Liaison Bilingual (Spanish)  
  • 2022-18 Instructional Assistant – ABA  
  • 2022-19 Instructional Assistant – Special Education  
  • 2022-20 Instructional Assistant – Severely Disabled  
  • 2022-21 District Receptionist  
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AGENDA FOR THE PERSONNEL COMMISSION MEETING – SEPTEMBER 8, 2022 – PAGE 2 

INFORMATION 
Pages 5-7 

INFORMATION 
Pages 8-9 

7. CLASSIFIED PERSONNEL ACTIVITY LISTS:  The Personnel Commission will receive for 
information the following Classified Personnel Activity List received by the Board of 
Trustees for approval at the Ocean View School District, Regular Board Meeting of:

• August 16, 2022

8. CLASSIFIED PERSONNEL RECRUITMENT LIST: The Personnel Commission will 
receive for information the current list and status of classified recruitments.

9. ANNUAL REPORT OF THE PERSONNEL COMMISSION 2021-2022 FIRST READING 
AND ADOPTION: The Personnel Commission will receive the Director’s recommendation to 
review, discuss, and adopt the 2021-2022 Annual Report of the Personnel Commission. 

ACTION 
Pages 10-29 

Moved: 
Second: 
Vote: 

___ 
___ 
___ 

COMMUNICATIONS 

10. SECOND PUBLIC COMMENTS: The Personnel Commission welcomes comments or concerns on any item
within the jurisdiction of the Personnel Commission.

11. COMMISSIONER REPORTS

12. DIRECTOR AND STAFF REPORTS

13. ADJOURNMENT TIME: p.m. ACTION 
Moved: 
Second: 
Vote: 

___ 
___ 
___ 

The Ocean View School District Personnel Commission meets on the second Thursday of each month at 4:30 p.m. unless otherwise noted. 
Agendas are posted and are available 72 hours in advance of each regular meeting on the bulletin board outside the Board Room and on the 
District website, www.ovsd.org.  

Agenda items must be submitted in writing to the Director, Classified Personnel at mvellanoweth@ovsd.org  no later than the end of the working 
day seven days preceding the next Commission meeting. Items submitted less than a week before the scheduled meeting date may be 
postponed to a later meeting in order to allow sufficient time for consideration and research of the issue.  

Persons requiring accommodation in order to view the agenda or participate in the meeting may make the request for accommodation by 
contacting the Personnel Commission Office at 714-847-2551, extension 1400, 1401, or mvellanoweth@ovsd.org or meifert@ovsd.org  at least 
48 hours in advance of the meeting. (Government Code 54954.2 (a)1). 

Safety protocol reminders when attending Personnel Commission meetings in person: 

• Before entering the building, please perform the self “wellness check” posted on the entrance.
If you answer Yes to any of the questions, please do not enter the premises.

• As you enter the meeting room, use hand sanitizer, which is located on the wall at both entrances.
• Wearing a face covering is highly recommended, but not required.
• Practice social distancing.

http://www.ovsd.org/
mailto:mvellanoweth@ovsd.org
mailto:mvellanoweth@ovsd.org
mailto:meifert@ovsd.org


 

 
OCEAN VIEW SCHOOL DISTRICT 

Regular Personnel Commission Meeting Minutes  
August 10, 2022 

4:30 p.m. 
  
CALL TO ORDER Commissioner Ewing called the August 10, 2022, Regular Personnel Commission 

Meeting to order at 4:30 p.m. 
  
PLEDGE OF 
ALLEGIANCE       

Commissioner Lance Bidnick led the Pledge of Allegiance. 

  
ROLL CALL        Commissioners Bidnick and Ewing were present. Commissioner Gooch was absent. 
  
STAFF MEMBERS 
PRESENT  

Michelle Vellanoweth, Director of Classified Personnel; Michelle Eifert, Personnel 
Assistant; Betzabeth Vazquez, Personnel Analyst; Diana Flores, Personnel 
Technician. 

  
PUBLIC COMMENTS There were no comments from the public at this time.  
  
APPROVAL OF 
MINUTES 

Motion by Commissioner Bidnick to approve the minutes of the July 14, 2022, 
Regular Personnel Commission meeting. 
 
Seconded by Commissioner Ewing, and carried with a 2:0 vote, as Commissioner 
Gooch was absent. 

  
CONSENT 
CALENDAR 

The following job description reviews/revisions were received on the Consent 
Calendar:  

 A. Job Description Reviews/Revisions: 
  There were no job description reviews or revisions submitted for approval. 
  
 The following recruitment and testing – eligibility lists were received on the Consent 

Calendar:  
 B. Recruitment and Testing – Eligibility Lists: 
    
  • 2022-07 Food Service Worker 
  • 2022-08 Central Kitchen Supervisor 
  • 2022-09 Noon Duty Supervisor 
  • 2022-10 Noon Duty Supervisor 
  • 2022-11 School Office Clerk 
    
 Motion by Commissioner Bidnick to approve the Consent Calendar. 

 
Seconded by Commissioner Ewing, and carried with a 2:0 vote, as Commissioner 
Gooch was absent. 

 
 

CLASSIFIED 
PERSONNEL 
ACTIVITY LISTS 

The Personnel Commission received for information only, the Classified Personnel 
Activity List that was presented for approval at the Board of Trustees meeting of July 
5, 2022. 

  
CLASSIFIED 
PERSONNEL 
RECRUITMENT LIST 

The Personnel Commission received for information only, the Classified Personnel 
Recruitment List that contains information and status of classified recruitments. 
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MINUTES OF THE AUGUST 10, 2022 PERSONNEL COMMISSION MEETING – PAGE 2 

ADVANCE STEP 
PLACEMENT FOR 
SANDRA BEE, BUS 
DRIVER/UTILITY 
WORKER 

Director Vellanoweth stated that a request for advance step placement was received 
by Executive Director of Facilities and Transportation, Jim Choate, and 
Transportation Supervisor, Kelly Daniel, for Sandra Bee, Bus Driver/Utility Worker.  

The advance step placement request is for step 2 on the appropriate salary range 
for Bus Driver/Utility Worker. The rationale for this request included the candidate’s 
successful completion of the Bus Driver training with Ocean View School District and 
her extensive experience as demonstrated by regular performance of the duties of 
the classification in a substitute capacity for the district from 2018 to 2021. 

The Director, Classified Personnel recommended that the Personnel Commission 
approve the request for advance step placement for Sandra Bee to step 2 on the 
classified bargaining unit salary schedule for Bus Driver/Utility Worker. 

Motion by Commissioner Ewing to approve the Advance Step Placement for Sandra 
Bee, Bus Driver/Utility Worker.  

Seconded by Commissioner Bidnick, and carried with a 2:0 vote, as Commissioner 
Gooch was absent. 

SECOND PUBLIC 
COMMENTS 

CSEA presented a video of their annual conference that took place in Las Vegas. 
Afterward, CSEA Deputy Chief Union Steward, and Food Service Worker, Dana 
Moyer, approached the podium and introduced herself. She shared that she had 
attended the conference and it was a wonderful experience for her. She attended as 
a new delegate and a newly jacketed steward. She had attended the conference 
virtually last year, but attending in person this year felt like a warm reunion with all 
her fellow members, brothers, and sisters. There were over 1,700 delegates in 
attendance so she made a lot of connections and made new friends. They voted on 
resolutions and passed budgets. She saw democracy in action. Her favorite part was 
honoring outstanding fellow members, one of whom is her good friend Rekha Powar, 
who was nominated as CSEA’s Member of the Year. The graduation ceremony was 
very inspiring and to see the districts’ mother and daughter team, Cathy and 
Summer Opperud, receive their diplomas through the free college program was 
fantastic. She hoped to attend the conference again next year.  

COMMISSIONER 
REPORTS 

Commissioner Bidnick congratulated Dana Moyer on her jacket and becoming a new 
steward. 

Commissioner Ewing reminded everyone that the next meeting of the Personnel 
Commission is scheduled for September 8, 2022. 

DIRECTOR AND 
STAFF REPORTS 

Director Vellanoweth confirmed that the next meeting of the Personnel Commission 
is scheduled for September 8, 2022. The new school  year begins on September 7, 
2022. Principals have already returned and school office staff returns August 16. 
Schools reopen to the public on August 24. Leadership events are already 
underway. The Nuts and Bolts meeting has already taken place and the Leadership 
Retreat took place earlier in the day.  

Director Vellanoweth also shared that Sharon Ahlman is now the Principal at 
Westmont, Isis Ortiz will be the Interim Principal at Spring View, and Jared de la 
Chica, a teacher at Spring View, will be on special assignment as the Interim 
Assistant Principal at Spring View. 
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MINUTES OF THE AUGUST 10, 2022 PERSONNEL COMMISSION MEETING – PAGE 3 

DIRECTOR AND 
STAFF REPORTS 
(CONTINUED) 

Recruitments are keeping the office staff busy this summer. There have been 
testings, either written or oral, nearly every day. At times, two to three classifications 
have been testing at the same time. Multiple recruitments have had to be posted 
several times in order to be able to provide administrators with enough rankings to 
interview. We have been very flexible with accommodating candidates with alternate 
dates and times to come in and test, arranging for oral exams via Zoom, following up 
with courtesy phone calls and emails, and doing whatever can be done to keep 
candidates engaged throughout the recruitment process. She commended the 
Commission staff for their efforts. Selection interviews for Universal Instructional 
Assistant are in the final stages.  

A draft of the 2021-2022 Annual Report of the Personnel Commission was included 
in the Commissioner’s packets. Director Vellanoweth asked the Commissioners to 
let her know if they had any questions or suggestions about the draft. This will be 
coming back as a formal presentation at the next Personnel Commission meeting. 
She announced that Commissioner Ewing, who has served as a Personnel 
Commissioner since 2003, has officially expressed his interest in serving another 
three year term. Formal notifications have been sent to the Board of Trustees and to 
CSEA to advise of his interest, and share the process and deadlines with them.  

Director Vellanoweth shared that she was invited to meet with Superintendent, Dr. 
Conroy to share her opinions about what he should know as the new 
Superintendent, and how he could support her in her role. It was a very positive and 
productive conversation. She looks forward to working with him in his new role as 
Superintendent.  

Lastly, Director Vellanoweth stated that she would like to honor two Ocean View 
School District employees who have recently passed away. Mitchell Martin, a 
teacher who most recently taught middle school at Spring View, and was also 
working summer school. And Guillermo Aranda Garcia, an evening Custodian, at 
Oak View Preschool.  

ADJOURNMENT Commissioner Ewing asked for a motion to adjourn. 

Motion to adjourn by Commissioner Bidnick in honor of Mitchell Martin and Guillermo 
Aranda Garcia. 

Motion seconded by Commissioner Ewing, and carried with a 2:0 vote, at 4:47 p.m., 
as Commissioner Gooch was absent. 

__________________________________________________________ 
Michelle Vellanoweth, Director, Classified Personnel 

Secretary to the Personnel Commission 
__________________ 

Date 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: September 8, 2022 

SUBJECT: Agenda Item No. 6B.: ELIGIBILITY LIST(S) 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Background Information 

The following eligibility list(s) are forwarded for approval. These lists are confidential within the meaning of Education 
Code Section 45274 and Government Code Section 6254(g) along with other examination records and data. 
(Eligibility Lists to Commissioners only). 

List No. Classification No. of 
Applicants 

No. of 
Ranks 

No. of 
New/Merged 

Eligibles 

List Type 

2022-12 Custodian 13 6 6 Open, Promotional, & Merge 
2022-13 Senior Purchasing Clerk 8 4 5 Open, Promotional, & Merge 
2022-14 Maintenance Worker 13 5 6 Open, Promotional, & Merge 
2022-15 Universal Instructional Assistant (Promotional) 14 5 8 Promotional  
2022-16 Universal Instructional Assistant (Open) 14 4 9 Open & Promotional 
2022-17 Community Liaison Bilingual – Spanish 11 3 3 Open & Promotional 
2022-18 Instructional Assistant – ABA 5 2 2 Open, Promotional, & Merge 
2022-19 Instructional Assistant – Special Education 6 4 5 Open, Promotional, & Merge 
2022-20 Instructional Assistant – Severely Disabled 2 2 2 Open, Promotional, & Merge 
2022-21 District Receptionist 42 10 12 Open & Promotional 

------------------------------------------------------------------------------------------------------------------------------------------------------- 
Recommendation 

The Director of Classified Personnel recommends the Personnel Commission approve the following Classified 
Personnel Eligibility Lists: 2022-12 through 2022-21. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: September 8, 2022 

SUBJECT: Agenda Item No. 7: CLASSIFIED PERSONNEL ACTIVITY LIST(S) 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Background Information 

At the Ocean View School District, Regular Board Meeting(s) of: 

• August 16, 2022 (Exhibit A)

The Board of Trustees received the above Classified Personnel Activity List(s) for approval. 

These lists are provided for the Personnel Commissioners to review classified employee activity recently 
processed by Classified Personnel staff.  

------------------------------------------------------------------------------------------------------------------------------------ 
Recommendation 

The Director of Classified Personnel recommends that the Personnel Commission receive the Classified 
Personnel Activity List(s) of August 16, 2022. 

Page 5





O
C

EA
N

 V
IE

W
 S

C
H

O
O

L 
D

IS
TR

IC
T 

H
u

n
ti

n
gt

o
n

 B
e

ac
h

, C
al

if
o

rn
ia

 
C

la
ss

if
ie

d
 P

er
so

n
n

el
 

A
u

gu
st

 1
6

, 2
0

2
2

 

EXHIBIT A (Page 1 of 2) 

Ap
pr

ov
e 

Em
pl

oy
m

en
t 

In
 a

cc
or

da
nc

e 
w

ith
 M

er
it 

Sy
st

em
 T

es
tin

g 
Pr

oc
ed

ur
es

: 
N

AM
E 

PO
SI

TI
O

N
 

SI
TE

 
SA

LA
R

Y 
R

AN
G

E/
 

ST
EP

 
EF

FE
C

TI
VE

 
D

AT
E 

C
un

ni
ng

ha
m

, M
ay

ra
 

N
oo

n 
D

ut
y 

Su
pe

rv
is

or
 

H
ar

bo
ur

 V
ie

w
 

$1
5.

00
 h

ou
rly

 
09

/0
7/

20
22

 
St

ep
he

ns
, K

ai
le

e 
In

st
ru

ct
io

na
l A

ss
is

ta
nt

 
La

ke
 V

ie
w

 
$1

6.
57

7 
ho

ur
ly

 
21

.1
 

09
/0

7/
20

22
 

Ap
pr

ov
e 

Pr
om

ot
io

n 
In

 a
cc

or
da

nc
e 

w
ith

 M
er

it 
Sy

st
em

 T
es

tin
g 

Pr
oc

ed
ur

es
: 

N
AM

E 
PO

SI
TI

O
N

 
SI

TE
 

SA
LA

R
Y 

R
AN

G
E/

 
ST

EP
 

EF
FE

C
TI

VE
 

D
AT

E 
At

ac
hi

an
, T

al
in

 
Le

ad
 F

oo
d 

Se
rv

ic
e 

W
or

ke
r 

W
es

tm
on

t 
$2

1.
41

3 
ho

ur
ly

 
21

.5
 

09
/0

6/
20

22
 

Az
ev

ed
o,

 D
yl

an
 

Le
ad

 E
ve

ni
ng

 C
us

to
di

an
 

Fa
ci

lit
ie

s 
$2

6.
49

6 
ho

ur
ly

 
30

.4
 

06
/2

7/
20

22
 

Az
ev

ed
o,

 D
yl

an
 

G
ro

un
ds

ke
ep

er
 I 

Fa
ci

lit
ie

s 
$4

,4
83

.0
9 

m
on

th
ly

 
31

.5
 

07
/1

1/
20

22
 

M
ar

tin
ez

, A
nn

ik
a 

Le
ad

 F
oo

d 
Se

rv
ic

e 
W

or
ke

r 
O

ak
 V

ie
w

 
$2

0.
20

1 
ho

ur
ly

 
21

.5
 

09
/0

6/
20

22
 

W
oh

lk
en

, P
am

el
a 

Le
ad

 F
oo

d 
Se

rv
ic

e 
W

or
ke

r 
H

op
e 

Vi
ew

 
$2

0.
20

1 
ho

ur
ly

 
21

.5
 

09
/0

6/
20

22
 

Ap
pr

ov
e 

R
ec

la
ss

ifi
ca

tio
n 

In
 a

cc
or

da
nc

e 
w

ith
 M

er
it 

Sy
st

em
 R

ul
es

 3
.3

 a
nd

 7
.2

.5
: 

N
AM

E 
PO

SI
TI

O
N

 
SI

TE
 

SA
LA

R
Y 

R
AN

G
E/

 
ST

EP
 

EF
FE

C
TI

VE
 

D
AT

E 
Bo

ye
r, 

Ad
ria

na
 

D
ep

ar
tm

en
t S

ec
re

ta
ry

 - 
Bi

lin
gu

al
 

O
ak

 V
ie

w
 P

re
sc

ho
ol

 
$5

,5
10

.3
5 

m
on

th
ly

 
37

.5
 

07
/1

5/
20

22
 

Ap
pr

ov
e 

Su
bs

tit
ut

e 
Em

pl
oy

m
en

t 
In

 a
cc

or
da

nc
e 

w
ith

 M
er

it 
Sy

st
em

 T
es

tin
g 

Pr
oc

ed
ur

es
: 

N
AM

E 
PO

SI
TI

O
N

 
ST

AT
U

S 
SA

LA
R

Y 
R

AN
G

E/
 

ST
EP

 
EF

FE
C

TI
VE

 
D

AT
E 

D
al

eb
ou

t, 
N

an
cy

 
In

st
ru

ct
io

na
l A

ss
is

ta
nt

 
Su

bs
tit

ut
e 

$2
0.

20
1 

ho
ur

ly
 

21
.5

 
08

/2
9/

20
22

 
D

al
eb

ou
t, 

N
an

cy
 

In
st

ru
ct

io
na

l A
ss

is
ta

nt
 –

 S
pe

ci
al

 E
du

ca
tio

n 
Su

bs
tit

ut
e 

$2
0.

70
3 

ho
ur

ly
 

22
.5

 
08

/2
9/

20
22

 
M

ille
r, 

Ka
th

le
en

 
Le

ad
  F

oo
d 

Se
rv

ic
e 

W
or

ke
r 

Su
bs

tit
ut

e 
$1

9.
22

8 
ho

ur
ly

 
21

.4
 

05
/2

5/
20

22
 

Pa
gt

er
, K

ar
en

 
In

st
ru

ct
io

na
l A

ss
is

ta
nt

 –
 S

pe
ci

al
 E

du
ca

tio
n 

Su
bs

tit
ut

e 
$1

6.
99

3 
ho

ur
ly

 
22

.1
 

09
/0

7/
20

22
 

Pa
gt

er
, K

ar
en

 
In

st
ru

ct
io

na
l A

ss
is

ta
nt

 –
 S

ev
er

el
y 

D
is

ab
le

d 
Su

bs
tit

ut
e 

$1
8.

30
1 

ho
ur

ly
 

25
.1

 
09

/0
7/

20
22

 

Ap
pr

ov
e 

Se
pa

ra
tio

n 
–

 R
es

ig
na

tio
n 

In
 a

cc
or

da
nc

e 
w

ith
 M

er
it 

Sy
st

em
 R

ul
es

 8
.4

.3
: 

N
AM

E 
PO

SI
TI

O
N

 
SI

TE
 

B
EG

IN
N

IN
G

 
D

AT
E 

EF
FE

C
TI

VE
 

D
AT

E 
Ar

ev
al

o,
 A

m
an

da
 

Sc
ho

ol
 O

ffi
ce

 C
le

rk
  

M
ar

in
e 

Vi
ew

 
10

/1
8/

20
21

 
06

/2
9/

20
22

 
Br

uy
n,

 W
al

te
r 

N
oo

n 
D

ut
y 

Su
pe

rv
is

or
 

H
op

e 
Vi

ew
 

03
/0

8/
20

22
 

06
/1

7/
20

22
 

C
on

ge
llie

re
, C

ol
le

en
 

In
st

ru
ct

io
na

l A
ss

is
ta

nt
 –

 P
hy

si
ca

l E
du

ca
tio

n 
O

ak
/G

ol
de

n 
Vi

ew
 

01
/2

4/
20

06
 

06
/2

3/
20

22
 

G
on

za
le

z,
 V

ic
to

ria
 

Ea
rly

 L
ea

rn
in

g 
In

st
ru

ct
io

na
l A

ss
is

ta
nt

 B
ilin

gu
al

 
O

ak
 V

ie
w

 P
re

sc
ho

ol
 

03
/0

4/
20

13
 

06
/2

4/
20

22
 

Ke
la

da
, C

hr
is

te
en

 
In

st
ru

ct
io

na
l A

ss
is

ta
nt

 –
 S

ev
er

el
y 

D
is

ab
le

d 
Vi

lla
ge

 V
ie

w
 

10
/1

2/
20

21
 

07
/2

2/
20

22
 

Sa
nb

or
n,

 D
an

ie
lle

 
In

st
ru

ct
io

na
l A

ss
is

ta
nt

 - 
AB

A 
St

ar
 V

ie
w

 
04

/2
5/

20
22

 
07

/1
2/

20
22

 

Page 6



O
C

EA
N

 V
IE

W
 S

C
H

O
O

L 
D

IS
TR

IC
T 

H
u

n
ti

n
gt

o
n

 B
e

ac
h

, C
al

if
o

rn
ia

 
C

la
ss

if
ie

d
 P

er
so

n
n

el
 

A
u

gu
st

 1
6

, 2
0

2
2

 

EXHIBIT A (Page 2 of 2) 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo
TO: Personnel Commissioners 

FROM: Michelle Eifert 
Personnel Assistant 

DATE: September 8, 2022 

SUBJECT: Agenda Item No. 8: CLASSIFIED PERSONNEL RECRUITMENT LIST 
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Background Information 

These lists are provided for the Personnel Commissioners to review the classified recruitments that are currently in 
progress. 

Classification Number of 
Vacancies 

Status 

ALC Attendant 3 Reposted on Edjoin; Application deadline 9/22/2022 

Bus Driver/Utility Worker 5 Posted on Edjoin – Continuous 

Bus Driver Trainee n/a Posted on Edjoin – Open until filled 

Central Kitchen Operations 
Supervisor 

1 Job offer extended; 

Child Care Program Facilitator 4 Pending eligibility list;  
Reposted on Edjoin – Application deadline 
8/17/2022  

Community Liaison Bilingual 1 Job offer extended; candidate accepted and 
orientation is being scheduled 

Custodian 2 Valid eligibility list; pending requisition approval 
before scheduling final interviews 

Delivery Worker Substitutes Application deadline 9/7/2022 

District Receptionist 1 Job offer extended; candidate accepted and is 
currently in the on-boarding process 

Field Service Technician 1 Oral exam date TBD – mid September 

Food Service Worker 5 Written exam date 9/8/2022 

Instructional Assistant - ABA 12 Posted on Edjoin – Continuous; Special Ed is 
currently working on placements for fall 2022-2023 

Instructional Assistant – Physical 
Education 

1 Posted on Edjoin – Application deadline 9/2/2022 

Instructional Assistant – Special 
Education  

9 Posted on Edjoin – Continuous; Special Ed is 
currently working on placements for fall 2022-2023 
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Classified Personnel Recruitment List 
Page 2 

Classification Number of 
Vacancies 

Status 

Instructional Assistant – Severely 
Disabled  

4 Posted on Edjoin – Continuous; Special Ed is currently 
working on placements for fall 2022-2023 

Lead Evening Custodian (5) 2 Oral exam date TBD 

Library/Instructional Materials 
Technician 

1 Oral exam date TBD 

Maintenance Carpenter/ 
Cabinetmaker 

1 Oral exam date TBD 

Maintenance HVAC Mechanic (5) 2 Reposted on Edjoin; Application deadline 9/21/2022 

Maintenance Worker 2 One internal candidate promoted – start date 8/29/2022 

Mechanic 1 Written exam being rescheduled -  TBD 

Noon Duty Supervisor 12 Posted on Edjoin; Continuous; Three new hires pending 
pre-employment 

Parent Liaison Instructional 
Assistant Bilingual (Spanish) 

2 Oral exam date TBD 

Parent Liaison Instructional 
Assistant Bilingual (Vietnamese) 

1 Oral exam date TBD 

School Health Technician 3 Posted on Edjoin – Application deadline 9/16/2022 

School Office Clerk (2) 3 Two offers made and accepted; one start date 8/31/2022; 
one start date pending 

Senior Clerk Typist 1 Oral exam date TBD 

Senior Purchasing Clerk (2) 1 Job offer extended; Start date TBD 

Speech & Language Assistant 1 Oral exam date TBD 

Universal Instructional Assistant 30 4 internal candidates promoted to full time positions; 
8 candidates were hired into part time positions;  
start date 9/7/2022 

--------------------------------------------------------------------------------------------------------------------------------------- 
Recommendation 

The Director of Classified Personnel recommends that the Personnel Commission receive the Classified Personnel 
Recruitment List for information. 
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OCEAN VIEW SCHOOL DISTRICT 
PERSONNEL COMMISSION 

Memo 
TO: Personnel Commissioners 

FROM: Michelle Vellanoweth 
Director, Classified Personnel 

DATE: September 8, 2022 

SUBJECT: Agenda Item No. 9: Annual Report of the Personnel Commission 
2021-2022 First Reading and Adoption 

Background Information 

Annually, in accord with Education Code 45266, the Director of Classified Personnel is 
required to prepare an Annual Report of Personnel Commission activity to be sent to the 
Board of Trustees.  A draft of the 2021-2022 Annual Report of the Personnel Commission 
was shared with the Personnel Commission in their August monthly memo.   

The Annual Report prepared for 2021-2022 provides information about the Merit System, 
the role the Personnel Commission, Commission meetings, and data about many other 
activities performed by the Commission and its staff.  The report includes specific 
information about classified workforce statistics, recruitment, testing, eligibility lists 
established during the year, employment actions, classification and job description review 
actions, Merit Rule revisions and other activities done on behalf of the District and its 
classified employees.  The report also contains the ongoing Goals of the Personnel 
Commission. 

When finalized, the Annual Report of the Personnel Commission will be presented to the 
Board of Trustees, displayed in the Personnel Commission Office, distributed throughout 
the District, and posted on the Personnel Commission’s page of the District website in a 
PowerPoint format. 

Attachments: 2021-2022 Annual Report of the Personnel Commission 
(Both brochure and PowerPoint formats) 

5 Year Personnel Commission Annual Report Information 

Recommendation 

The Director, Classified Personnel recommends the Personnel Commission review, 
discuss and adopt the 2021-2022 Annual Report of Personnel Commission activities. 
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